
DATA SERVICE CENTER  
 

www.dscpayroll.com 
 

Dear Valued Client, 

 

Thank you for allowing us to serve your payroll needs. With the holidays 

fast approaching, we would like to take this opportunity to help you plan 

your payroll schedule. 

 

Data Service Center will be closing early or closed on the following dates: 
 

 Thursday Nov 27, 2025 Closed – Thanksgiving Day 

 Friday Nov 28, 2025 Closing at 11:00 am 

 

 Wednesday Dec 24, 2025 Closing at 12:00 pm 

 Thursday Dec 25, 2025 Closed – Christmas Day 

 

 Wednesday  Dec 31, 2025 Closing at 3:00 pm 

 Thursday Jan 1, 2026  Closed – New Year’s Day 

 

To ensure that you receive your payroll when needed, please submit it as 

early as possible. If you have any questions or concerns, please call us at 

419-473-1165. 

 

For clients using USPS or UPS for payroll delivery, please be aware that 

they, too, have special holiday considerations.  

 

USPS is closed on holidays. USPS Priority Mail Express has delivered on 

holidays in the past but is expensive. Check with your local post office. 

 

Please see the back side for UPS holiday shipping schedule. 
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